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Our company Harpagon is used to serve as accounting company for about 14 years in Prague 1. We provide large scale of financial and accounting services for broad portfolio of companies. Our clients vary from multinational companies to small self-employed persons. We are always looking for the best way to satisfy client´s needs and give them the best price for that. 
Thanks to the fact, we are in our branch for a long time and met a lot of different clients with specific needs, we succeeded to crystalize our working system in favor of our client and his cost saving. 
	Chief of the company:

Miroslava Plačková
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	My opinion:

„There are always better ways to spend the time than to solve the problems and mistakes. Therefore we provide our services with no mistakes and always on time.“


Benefits from using Harpagon´s services for payroll outsourcing:

· Wide range of payroll and accounting services
· Our good relationships with specialist (auditors, lawyers, IT..)
· Protection of payroll-related sensitive information

· Legislative changes monitoring, security and updating of payroll software

· Easy data export into your accounting system (SAP)

· Significant cost saving
· Managing HR administration, official representation in offices
· Professionalism and Quality
· Services backed by comprehensive Professional Indemnity insurance

· Reporting and archiving of documents based on client requirements.

Way of our pay-roll outsourcing

Pay-roll outsourcing is one of our domain, as we know we can be really helpful and save costs for our clients. Our accounting program Avensio can easily transfer all neccesary data into client´s system. Our specialist will settle the process from the start and keep the eye on smooth data transfer.
We can make connection between our Avensio programm and these internal system: SAP, Hélios Orange, ProServis, Tri-Soft and other. Our program can transfer all payroll calculations into clients system according to various pre-defined accounting structures and client´s needs. 
Generally we will count your monthly wages, calculate social and health insurance payments, count annual employees tax payment and employees tax advances from dependant work, prepare data for export into your accounting system and possibly execute financial operations related to wages and taxes. We will also represent you during the checkings in the offices and handle all the formalities involved in these procedures. 
Our services can be also used in managing Human resources administration, in the employees registration and sign off by Health Insurance Company (HIC) and Czech Social Security Administration (CSSA) and in other things.
Scheme of the payroll outsourcing
Casual situation of payroll outsourcing involves:
· Sign of the contract about payroll outsourcing and setting up the terms for important monthly documents delivery. Arrangement of conditions and deadlines of payroll processing.
· Takeover of documents, transfer of payroll data: eventual deposition of the basic document registration  in our office in the middle of Prague 1 (close to Můstek, Muzeum – Metro A,B). Monthly evidence for payroll processing  can be delivered by courier service, mail or post in defined terms. 
· Pay-roll processing is made according to delivered documentation, timesheets etc. Overall outputs for the clients are following:
· Gross wages calculation
· Compensations, bonuses and overtimes payment calculation
· Calculation of compensation during sick leave and generation of applications for getting sickness benefits from CSAA
· Business travel benefits and vacations benefits entering
· Deductions entering – luncheon voucher, using car and fuel for personal needs, training, sports activities etc.
· Evidence of vacation or unpaid leave
· Setting up the employees contributions to pension funds and for life insurance

Data export to client’s accounting system: After payroll processing our client receives electronical files for data upload into his managing system. All outputs from our payroll software is possible to send also in paper form.  Our main electronical outputs are:
a)  Cost documentation and wages overview
This file for your SAP system includes gross wages and cost diversification overview according to predefined accounting structures and legal numbers. The cost for wages can be devided according to clients needs (per order, factory, locality, time etc.)
b) Predefined bank orders
We can either execute all the wage payments on behalf of our client via our bank account or we can supply you with the electronical file  with implemented summary of banks orders. Related things - wage slips are sent in printed  secret envelopes and can also be send in PDF form.

c) Other required reports for client
We can prepare different kinds of specific reports in accordance with clients needs. 
Human resources agenda:  Being empowered we can act as your representatives and deal with important institutions as Czech Social Security Administration, Bureau of Labour, Labour inspectorate or Health Insurance Company. 
We do all necessary jobs including registration and sign off employees from their evidence, making confirmation of their salaries and income (because of social benefit and retirement reasons), check of documents by new working relationship establishment, advisory about labour-law provisions  and income tax.
Besides that we deal with all kinds of necessary statistical records, filling up the forms and statistics sheets, document checking by new, payroll consultancy, cooperation with tax advisor.
Annual tax calculation for revenue office: Annual tax calculation for employee is made in January and February against the signature of taxpayer and with other law-related conditions. Retirement insurance evidence: We manage the evidence of lists for retirement insurance (ELDP), we execute all possible manipulation with these lists. That means i.e. registration in CSSA by job ending, by pension money application, by the end of annual year. We use software Partnerlink Liability insurance There is no need of risking, so we are fully insured against potential risks up to 5 mil. CZK
As we are experienced: 
These are our main business partners we had chance to cooperate with. We have experienced many business fields from financial to various kinds of industry. There is also no difficulty for us in payroll processing for company with 1 or 1000 employees. 
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http://www.cz.capgemini.com/
	Capgemini Czech Republic, s.r.o. – World known consultant company settled in 30 countries. We make here complex accountancy (including payroll calculation) for the czech branch with more than 300 employees. Providing also complete HR agenda.
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http://www.geosan-group.cz/
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http://www.geoindustrie.cz/
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 http://www.geosands.cz/

	GEOSAN GROUP a.s, GEOINDUSTRIE, s.r.o., GEOSAN, Dopravní stavby, a.s.
Important czech building companies with wide spectrum of building activities. We provide payroll outsourcing for more than 600 emploeeys here. We regularly transfer data into their SAP system. There are a lot of kinds of provided reports and cost documentation.
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http://www.vdtbd.cz/
	VODNÍ DÍLA - TBD a.s.. – Consultant and engineering company focused in technical check of water schemes in Czech Republic. Complete accountancy agenda for about 70 employees.



Other references:

GEOSAN, Dopravní stavby, a.s.,  UNICOM Praha s.r.o. G - REALITY s.r.o., GALAXY GAME, s.r.o., X-KAPPA out,s.r.o., X-THETA out,s.r.o, Klutania s.r.o. DoriMax s.r.o., RC-TIP s.r.o., Orlov Building s.r.o., Kaminskij Julij, DELAR s.r.o., Averest s.r.o. Procurement-consulting s.r.o., Quattour s.r.o., BASO s.r.o., TIT consulting s.r.o., Czech IntraTel s.r.o., Rann Globalnet a.s. 
Our Office in Prague 1:
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Vodičkova 30/699, Prague 1
[image: image9.png]s Wi
[=]
+ |l sy
Joserov,

=
= | STARE -es
MESTO!

@ HARPAGON, s.r.o.

(]
) Voditkova 699/30
@ B 000 Prae v et
Telefon: +420 224 247 578

‘whuw, Zpracovani-ucetnic.
e® Vice informaci
Najdi trasu Najdivokoli GPS Opravit polohu

U RAUSKE |
ZAHRADY.
@
: £
@ P = ;- — =
) L)

0300 400 500 00m =, Nstucio, 200540
0" 300 400500 GoOm ¢

o = = e e R




[image: image10.png]



_1366521010

_1366435546

